MHUHHCTEPCTBO TPYJIA U COUUAJILHOWM 3ALUTHI
POCCUICKON ®EJEPALIAUA

IHPUKA3
ot 15 cenTsiops 2021 r. N 632H

OB YTBEPKIEHUH PEKOMEHJIALIAM ITO YYETY
MUMKPONOBPEXJIEHUN (MUKPOTPABM)
PABOTHUKOB

B coorBerctBum co crarhert 226 TpymoBoro kogekca Poccuiickoit ®epepanun (Cobpanue
3akoHopaarenbcTBa Poccuiickoit @enepanuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139) u nynkTom 1
[Tonoxxenus o MuHucTepcTBE TpyAa MW COUMAIBHOM 3ammThl Poccuiickonn ®enepaunu,
yYTBEpKJI€HHOTro nocraHoBieHueM lIpaButensbcrBa Poccuiickoit @enepauuu ot 19 urons 2012 r. N
610 (CobOpanue 3akononatenberBa Poccuiickoit denepanuu, 2012, N 26, cr. 3528; 2017, N 7, cT.
1093), mpukasbiBaro:

1. VTBepauTh mpuiaraeMbplie PEeKOMEHIAIMH MO Y4YeTy MHKPOMOBPEKACHUN (MHUKPOTPABM)
pabOTHHKOB.

2. YCTaHOBUTH, YTO HACTOSIIMN MTPUKA3 BCTyMaeT B cuity ¢ 1 mapra 2022 roza.

Munucmp

A. KOTAKOB

YTBEPK/{IEHBI
npuxazom Munucmepcmea mpyoa
U COYUANTLHOU 3aLUNbL

Poccuiickoti @edepayuu

om 15 cenmsabpsa 2021 2. N 6321

PEKOMEHJIAIIMM MO YYETY MUKPOITOBPEXJIEHU I
(MUKPOTPABM) PABOTHUKOB

I. O0mue moJiokeHusA


https://normativ.kontur.ru/document?moduleid=1&documentid=407606#l4386
https://normativ.kontur.ru/document?moduleid=1&documentid=404118#l6

1. Hacrosimue pekoMeHIAIMK 10 Y4eTy MUKPOIIOBPEXKIECHUH (MUKPOTpaBM) pabOTHUKOB (Jaiee -
Pexomennanuu) pazpa®oTaHbl B LENSIX OKa3aHHWs COAEHCTBHs pabOTOAATENsIM B HCIOJHEHHUU
TpeOoBanuil crareir 214, 216, 226 pasgena X TpynoBoro konekca Poccuiickoit ®enepanuun
(Cobpanue 3akoHomatenbcTBa Poccuiickoit denepanuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139),
COBEpUICHCTBOBAHUSA BHYTPEHHHUX IIPOLECCOB YIPABIEHUS OXpaHOW TpyAa B OpraHu3aluH,
IpeayIpex1eHUs IPOU3BOJACTBEHHOIO TpaBMaTH3Ma U He coJlepKaT 00s3aTenbHbIX TPeOOBAHUIA.

2. VYder MHKPONOBPESXKICHUN (MHUKpPOTpaBM) pPaOOTHUKOB PEKOMEHIYETCS OCYIIECTBISATh
MOCPEICTBOM cOOpa U perucTpanuy HHPOPMALUU O MUKPOTIOBPEKACHUAX (MUKPOTpaBMax).

Yuer MUKpONOBpPEXIEHUH (MHKpPOTpaBM) pPAaOOTHUKOB IO3BOJUT pPAOOTONATENIO0 IOBBICUTh
3 PEKTUBHOCTh B MPOBEJACHUU CUCTEMHBIX MEPONPHUATHNA IO YIPaBICHHIO MPO(hecCHOHATbHBIMU
PUCKaMH, CBS3aHHBIX C BBUIBJICHMEM OIIACHOCTEHM, OLIEHKOM M CHW)KCHMEM YpPOBHEU
npodeCCHOHATBLHBIX PHUCKOB, 00ECIICUEHUH YIIYULICHNUS YCIOBUN M OXPaHbl TPyAA.

Yder MHUKpONOBPEXIECHUH (MHKpOTpaBM) pabOTHHKOB OCYHIECTBISIETCS — paboTojareieM
CaMOCTOSITENIbHO UCXO/s U3 CIIEHU(PHUKU CBOCH AEATENbHOCTH, JOCTHKEHUH COBPEMEHHON HAYKH U
HAWIy4IIUX NPaKTUK, IPUHATHIX Ha ce0sl 0053aTeIbCTB.

3. B mensx yuyera W pacCMOTPEHHUS OOCTOSTENbCTB M HMPUYMH, NPUBEAIINX K BO3HUKHOBEHHUIO
MHUKPONOBPEKICHUH  (MHUKPOTpaBM)  paOOTHHUKOB,  MPEIYNPEkKACHUS  MPOU3BOIACTBEHHOTO
TpaBMaTU3Ma, paboTOATENI0 PEKOMEH1YETCs:

YTBEPIUTH JIOKAJTbHBIM HOPMATHBHBIM aKTOM MOPSIOK y4eTa MHUKPOMOBPEXKACHUN (MHUKPOTPABM)
pabOTHHUKOB, C y4ETOM OCOOCHHOCTEH OpraHU3aIMOHHON CTPYKTYpBI, CIEeUu(pUKH, XapaKTrepa
MPOU3BOJICTBEHHON JI€ATEIbHOCTH, MPUHATHIM C COOJIOACHHEM YCTAaHOBJIEHHOTO craThed 372
TpynoBoro xoxekca Poccuiickoii ®enepanun (CoOpanue 3akoHonaTenbcTBa Poccuiickoit
O®enepanun, 2002, N 1, ct. 3; 2006, N 27, ct. 2878) nopsiaka ydyera MHEHUS MPEACTaBUTEIHLHOTO
oprana paOOTHUKOB (IIPH HATHMYUH TAKOTO MPEICTABUTEIHLHOTO OpraHa);

OpraHM30BaThb O3HAKOMJIEHME JOJDKHOCTHBIX JIMI[ C TOPSAKOM ydeTa MMKPOIIOBPEKICHUN
(MHKpOTpaBM) paOOTHHUKOB;

Opranu3oBaTh MH()OPMUpPOBaHHE PAOOTHUKOB O NEHCTBUSAX TPH TOITYYCHUH MHKPOIIOBPEKICHUS
(MHKpOTpaBMBbl);

OpraHM30BaThb  PACCMOTPEHUE  OOCTOSATENHCTB,  BBIABIEHHWE  IPUYMH, [NPUBOAAIIUX K
MHUKPONOBPEXJICHUAM (MUKpOTpaBMaM) paOOTHHUKOB, M (DPUKCALMIO PE3yJIbTaTOB PACCMOTPEHUS B
CnpaBke O pacCMOTPEHMM OOCTOSITENIbCTB UM NPUYMH, MPHUBEAIIMX K BO3HUKHOBEHUIO
MHUKPONOBPEXJICHUS (MUKPOTPaBMbI) pabOTHHKA, (PEeKOMEHAyeMblii o0Opasen; NpuUBEAECH B
npwioxkenun N 1 k HacrosamuMm PexomeHpanusM) Wi HHOM OMPENEICHHOM paboToaaTenemM
JOKYMEHTE, COJEp)KallleM, B TOM 4YHCIIE€ PEKOMEHIYEMbI€ CBEICHMs, OTpakeHHble B CHpaBKe O
paccMOTpeHUH OOCTOSITENLCTB M MPUYMH, MPUBEAMIMX K BO3HUKHOBEHHUIO MHKPOIIOBPEKICHHS
(MuKpoTpaBMbl) paboTHUKA (anee - CripaBka);

00ecreynTh JOCTYIHOCTh B OpPraHM3alUU (CTPYKTYPHBIX Mojpa3ieneHusx) Omanka CrpaBku B
AIIEKTPOHHOM BHUJIE UM Ha OyMa>KHOM HOCHUTEIIE;

OpraHu30BaTh PETUCTPALMIO MPOUCIIEANINX MUKPONOBpEXKACHUH (MUKpoTpaBM) B XKypHane ydera
MUKPOIIOBPEXJIEHUN (MUKpOTpaBM) paOOTHHUKOB (pEKOMEHIyeMblil o0pasel; MpHUBEAECH B
npuioxkeHnn N 2 K HacToAmMM PexkomMeHganMsM) WM WHOM OIpelesieHHOM paboToaareneM
JIOKYMEHTE, COJIeprKallieM, B TOM YHCIIe PEKOMEHIyeMble CBEJICHHsI, OTpakeHHbIe B JKypHaie yueTa
MUKPOTIOBPEXKIEHUS (MUKPOTpaBM) pabOTHHKOB (nanee - XKypHan);
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YCTaHOBUTh MECTO M cpoku XpaHeHust CrnpaBku U JKypHana. PeKOMEHIOBaHHBIN CPOK XpaHEHMs
Cnpasku u XypHana coctaBisger He MmeHee 1 rona.

4. CocraBnenue CrnpaBku W BefeHue JKypHalla MOXKET OCYIIECTBJIATHCS B 3JEKTPOHHOM BHUJIE C
UCIIOJIb30BAaHUEM DJICKTPOHHOW TOJIMUCH WM JI0OOT0 JPYyroro crocoda B COOTBETCTBHH C
3aKOHOJIaTeIbLCTBOM Poccuiickoit denepaniuu, IMO3BOJIAIONIETO HWIACHTU(OUIIMPOBATH JIMYHOCTD
paboTHuka, coctaBuBiiero CrpaBKy U OCYIIECTBIAONIET0 BeaeHue XKypnaina.

I1. PexomeHnayeMblil MOPAAOK Y4eTa MUKPOIIOBPEKICHUMN
(MuKkpoTpaBm)

5. OcHOBaHMEM I PETUCTPAIIMA MUKPOTIOBPEXKICHUS (MUKPOTPABMBbI) paOOTHHUKA U PACCMOTPEHUS
OOCTOSITENILCTB M TPUYMH, TMPHUBEIINIMX K €ro BO3HUKHOBEHHIO, SIBIISIETCS —OOpalicHue
MOCTPA/IABIIETO K CBOEMY HEINOCPEACTBEHHOMY HJIM  BBIMIECTOSIIIEMY  PYKOBOJIHUTEIIO,
paboToaaTelnto (ero nmpeacTaBuTeN0) <1> (ganee - OMoBEIIAeMOE JIUIIO).

<1> WYacte 3 crateu 226 TpymoBoro konekca Poccuiickoit ®enepaunu (Cobpanue
3akoHoarenbcTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

[Ipu oOpamieHnH MOCTPAAABIIETO K MEIUIIMHCKOMY pPAOOTHHUKY OpraHHU3alluy, IOCIEeTHEMY
PEKOMEHIYETCSI cCOO0MIaTh 0 MUKPOIIOBPESKICHUH (MUKPOTpaBMe) pabOTHHKA OTIOBEIAEMOMY JTUILY.

6. OnoBemaeMoMy JHILy TOCTE MOIy4eHHUS MHPOPMAIMH O MUKPOIOBPEKICHUH (MUKPOTpaBME)
paboOTHUKA PEKOMEHAYETCSI YOSAUThCS B TOM, YTO MOCTPAJABIIEMYy OKa3zaHa HEoOXoaumas mepBast
MOMOIIIb U (MJIM) MEAUIIMHCKAS TTOMOIITb.

7. OnoBemaeMoMy JHUIy PEKOMEHAYETCS  He3aMeMJIUTENbHO WH(GOPMUPOBATH  JTHOOBIM
OOMIEZIOCTYITHBIM ~ CITIOCOOOM ~ CIIEIUAIUCTa TI0 OXpaHe TpyJa WM JIMIO, Ha3HAuYeHHOE
OTBETCTBEHHBIM 3a OpraHu3aluio paboThl MO OXpaHe TpyAa MPUKA30M (PacHOPSIKEHHEM)
paboronaTensi, WIM JAPYroro yIoOJHOMOYEHHOTro pabotojatenemM paboTHuUKa (manee -
YIIOJTHOMOYEHHOE JIUII0), O MUKPOTIOBPEXIEHUU (MUKPOTPaBMe) paOOTHHUKA.

[Tpu nHpOpMHPOBAHUH YIIOJTHOMOYEHHOTI'O JINIIa PEKOMEHYETCsl COOOIIATh:

dbamunmio, UMs, OTYECTBO (IIPU HAJMYMU) MOCTPAJABLIET0 pabOTHUKA, JOHKHOCTh, CTPYKTYPHOE
NOJIpa3clICHUE;

MECTO, 1aTy U BpeMs OJy4yeHUs: pabOTHUKOM MUKPOIIOBPEXIEHUS (MUKPOTPaBMBI);
XapakTtep (onucaHue) MUKPOTPaBMBI;

KpaTkylo HH(oOpManuioo 00 00CTOATeNbCTBAX MOJYYEHUS PaOOTHUKOM MHMKPOIOBPEKIACHUS
(MHKPOTpPaBMBI).

8. Ilpm momyueHuum uHOpMALIMM O MHUKPOHNOBPEXKACHUHM (MUKPOTpaBMe) pabOTHHKA
YIIOJIHOMOYEHHOMY JIMIly PEKOMEHAYETCS PacCMOTPETh 0OCTOSTENbCTBA M MIPUUYMHBI, IPUBEALINE K
€€ BO3HUKHOBEHHUIO, B CPOK N0 3 KajeHAapHbIX AHEW. [Ipy BO3HMKHOBEHMHM OOCTOSITENBCTB,
O00BEKTHBHO MPEMSATCTBYIONIUX 3aBEPLICHUIO B yKa3aHHBIM CPOK PACCMOTPEHHUSI OOCTOSTEILCTB U
MPUYMH, MPUBEIIINX K BOSHHUKHOBEHHMIO MHUKPOMOBPEXKACHUS (MUKPOTpaBMbI) pabOTHHKA, B TOM
quciIe 10 MPUYMHE OTCYTCTBUS OO0BSICHEHHS MTOCTPaJaBLIEr0 pabOTHUKA, pEKOMEHAYETCS MPOJUIUTh
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CpOK paCCMOTPCHUA 06CTOHTCHLCTB U MMPUYUH, DIPUBCAIINX K BOSHUKHOBCHUIO MHUKPOIIOBPCIKIACHUA
(MUKpOTpaBMBI) paOOTHHKA, HO HE OOJiee YeM Ha 2 KaJleHJapHBIX JTHS.

[Tpu paccMoTpeHHH 0OCTOATENLCTB M IPUYMH, IPUBEIIINX K BOSHUKHOBEHUIO MUKPOIIOBPEKACHUS
(MUKpOTpaBMbI) pabOTHHMKA, YIOJIHOMOYEHHOMY JIMIY LIEJIeCOO0pa3HO 3ampOCHTh OOBSCHEHHE
HOCTpaJaBIIero paboTHUKA 00 YKa3aHHBIX OOCTOATENBCTBAX, JHOOBIM JOCTYIHBIM CIOCOOOM,
OlpeNeIeHHBIM paboTojaTeNieM, a TaKKe MPOBECTH OCMOTp Mecta mpoucmectsus. [lpu
HEOOXOMMOCTH K PAacCMOTPEHHIO OOCTOSITEAbCTB M IPUYMH, IMPHUBEIIINX K BO3HHUKHOBEHUIO
MUKPOIIOBPEXIEHUIN (MUKPOTpaBM) paOOTHHKA, IIPUBJIEKAETCS OMOBELIAEMOE JIUI0, PYKOBOAUTENb
CTPYKTYPHOTO I1OJIpa3Ae€IeHUs], IPOBOJUTCS ONIPOC OYEBUILIEB.

9. PaboTHUK uMeeT MmpaBO Ha JIMYHOE YYacTUE WM Y4YacTHE 4epe3 CBOMX IpPEACTaBUTEIEH B
pacCMOTPEHMHM NPUYMH U OOCTOSITENbCTB  COOBITHH, MpPHUBEJIIMX K  BO3HUKHOBEHHUIO
MUKPOIIOBPEXIEHUIN (MUKPOTpaBM) <2>.

<2> A63an nBenaauarteiii wactu 1 crateu 216 TpymoBoro konekca Poccuiickoii ®Deneparmu
(Cobpanue 3axkonomarensctBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

PaGoronarento pekoMeHIyeTcsi MPUBIIEKATh MOCTPaJaBIIero pabOTHUKA JHYHO WM Yepe3 CBOMX
npefCTaBUTENe, BKIIOYAas MPEACTaBUTENCH BBIOOPHOTO OpraHa MEpBUYHON mpodcoro3Hon
OpraHMu3ali, K pPAacCMOTPEHUI0 OOCTOSITENhCTB M MPUYUH, MNPHUBEAIIUX K BO3HHUKHOBEHUIO
MUKPOIOBPEXJIEHUSI (MUKPOTPaBMBbI), @ TaKK€ O3HAKOMUTh €ro C pe3ylbTaTaMu YKa3aHHOI'O
paccMOTpEeHHs.

10. YnomHOMOYEHHOMY JIUILY 110 pe3yJibTaTaM JeUCTBUMN, TPOBEJCHHBIX B COOTBETCTBUU C IYHKTOM
8 HactosmMx PekoMenanmii, pekoMeHryercst cocTaBisaTs CripaBky.

11. VYnomHOMOYeHHOMY JHIly pPEKOMEHIyeTcs oOecneunBarh perucrpaiuio B JKypHane
COOTBETCTBYIOIINX CBEJICHUM, a TaK)K€ C YJaCTHEM PYKOBOJUTENS CTPYKTYPHOTO TMOIPA3ICICHHUS
MOCTpajiaBIIero paboTHUKA (OPMUPOBAHUE MEPOINPUSATHI MO YCTPAHEHHUIO MPHYWH, MPUBEIIINX K
BO3HHUKHOBEHHUIO MUKPOTIOBPEKIECHUN (MUKPOTPABM).

HpI/I MMOATOTOBKE MEPCUHA COOTBETCTBYROIIUX MepoanfITI/Iﬁ PCKOMCHAYETCA YUUTHIBATD:

OOCTOSATENIbCTBA TOJYYEHUST MUKPOIOBPEXKJIEHHUS (MUKPOTpPaBMbI), BKIJIIOYas HCHOJIb3yeMble
o0opy/soBaHUE, HMHCTPYMEHTBHI, MaTepuaiabl U CbIpbE, MpPHEMBI pPa0OTHI, YCIOBUA Tpylda, H
BO3MOXKHOCTh UX BOCHPOM3BEIECHUS B CXOXKHUX CUTyallUsAX WM Ha JIpYTUX pabounx MecTax;

OpraHU3al[MOHHbIE HEJJOCTATKU B (DYHKIIMOHUPOBAHUH CUCTEMBI YIIPABIECHUS OXPAHOH Tpy/a;
buznyeckoe cocTosiHue paOOTHUKA B MOMEHT MOJIYYEHHS] MUKPOIIOBPEXACHUS (MUKPOTPABMBI);
MEPBI 10 KOHTPOJIIO;

MEXaHU3Mbl OLIEHKH H(PPEKTUBHOCTH Mep IO KOHTPOJIO U pealn3alud Npo(UIaKTUYECKHX
MEPOIIPUATHH.

IIpunoscenue N 1
K Pexomenoayusm no yuemy

MUKDONOBPEHCOEeHUL (MUKPOMPABM)
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PAOOMHUKO8, YMBEPHCOCHHBIM
npuxazom Munucmepcmea mpyoa
U COYUANLHOU 3AUUMb
Poccuiickoi @edepayuu

om 15 cenmsbps 2021 2. N 632

PexomMeHIyeMEll oBpasell

Cnpaeka

O PACCMOTPEHUM INPUUYMH M OOCTOATENILCTB, IPUBENMMX

K BOBHUKHOBEHMK MUKPOIOBPEXIeHMs (MUKPOTPAaBMBI) pabOoTHMKAE

[NocTpamarumuy pabOOTHUK

(bamMmnmsa, mMMsa, OTUECTRBO (NpM HaAJIMUMM), T'OO POXIEHMS, IOJDKHOCTH,

CTPYKTYpPHOE MoapaslejieHue, cTax paboTe MO CHelMaIbHOCTH)

MecTo nosyuyeHMs pPabOTHUKOM MUKPONOBPEXIEHUS (MUKPOTPABMH) :

IHaTa, BpeMsa NOJNy4YeHMUS PabOTHMKOM MUKPONOBPEXIeHUS (MUKPOTPABMEH) :

IeVcTBMA IO OKA3aHMIO IIEePBOMY IIOMOIIM:




XapakTep (onmcaHMe) MMUKPOTPABMEL

ObcrogaTenbCTBA X

(nzJ10XEeHUEe OOCTOATEJILCTB IIOJIYUYEHMA pa6OTHMKOM

MUKPOINOBPEXOEHUS (MUKPOTPAaBMEL)

[IpyumMHEl, OpMBeIUME K MUKPOIOBPEXIEHMO (MUKPOTPAaBME) :

(yxa3aTh BBISBJICHHEE [IPWYMHEI)

[IpennoxeHMsa [0 YCTPAHEHMI [IPUUMH, NOPUBEIUMX K MUKPOIOBPEXIEHMI

(MMKpOTPaBME) :

[Toonmce YIOJIHOMOUEHHOTI'O JIMLIA

(bamMmnmsa, MHMLMAJR, IJOJDKHOCTL, IaTa)

Ilpunoowcenue N 2

K Pexomenoayusm no yuemy
MUKPONOBPEHCOeHUU (MUKPOMPABM)
PaboOmHUKO8, YIMBEPHCOEHHBIM
npuxazom Munucmepcmea mpyoa

U COYUATLHOU 3AUUND
Poccuiickoti @edepayuu

om 15 cenmsabops 2021 2. N 632

Pexomenoyemuvuii oopazey

"KYPHAJI YYETA MUKPOIIOBPEXJIEHUH
(MUKPOTPABM) PABOTHUKOB



(HauMeHOBaHME OPTraHU3AIMH)

Hayvana BeaeHus XKypnana Jlara okoHuanus BeneHus KypHana

0)4(0) Mecro, nata u Kparkue [Tprunnb! Xapakrep |[Ipunsareiel IlocnencrBus C
OCTPAAABILErO| BPEMsI IOJIy4EHUsI | OOCTOSITENBCTBA |[MUKPOIIOBPEXKACHUS]| (ONMMCAaHUE) | Mepbl |[MUKPOIOBPEXKICHUM|
paboOTHHUKA, |[MUKPOIOBPEXKICHUS MOJTyYeHUSs (MHKPOTpaBMbI) |[MHUKPOTPAaBMBbI (MHKPOTpaBMBI) [P0
JOJIKHOCTB, (MMKpPOTpaBMBbI) paboTHUKOM
oJlpa3zesieHue MUKPOTIOBPEKICHUS]

(MMKpPOTpaBMbI)
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